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No. ArSRLM-11011(16)/4/2022-ArSRLM-ASRLM- Part (3) (Comp. No. 255976) 

Sub: 

1. Standardized Documents to Be Issued. 

2 

In view of the substantial increase in internship requests subsequent to the rollout of the National Education Policy 
(NEP) 2020, it has become essential for the organizations to adopt a uniform and structured framework for processing such 
applications. This memorandum outlines the standardized tools, documents. and procedures to be adhered to by all DMMUs 
and BMMUs, ensuring procedural clarity, timeliness, and institutional consistency. 

All internship applicants must be provided with the following materials: 
1 

3. 

1 

2 

II. Procedural Guidelines. 

4. 

GOVERNMENT OF ARUNACHAL PRADESH 
ARUNACHAL STATE RURAL LIVELIHOODS MISSION 

ITANAGAR 

Upon receipt of any internship-rlated correspondence or application, the respective unit shall: 

Copy to: 

Standardization of Internship Application Procedures. 
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OFFICE MEMORANDUM 

3. Adhere strictly to the Internship Processing Checklist to facilitate streamlined handling and avoid undue delays. 

8. 

The Internship Application Form shall be issued the applicant upon receipt of an initial inquiry or expression of interest, along with the Terms of Reference (ToR). 

9. 

The Declaration & Undertaking is to be signed by the applicant after a thorough review of the Terns of Reference 
(ToR). 
The Internship Processing Checklist shall serve as a procedural guide, outlining internal workflows, designated roles, and indicative timelines for processing intermship applications. 

Your compliance with the above procedures is expected. This framework shall be effective immediately and remains applicable 

to all intermship engagements processed henceforth. 
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Issue the Internship Application Form, Declaration and Terms of Reference to the applicant. 
Ensure that the Terms of Reference are reviewed thoroughly by the applicant prior to signing the Declaration & 
Undertaking. 

Submit the completed application to SMMU-HR via email through the designated escalation channel i.e. BMMU -
DMMU - SMMU. 

logo0 

The CO0 (P), DAY-NRLM, ArSRLM, for infornation and action. 

Dated: Itanagar the 21# July 202s. 

The CO0-Skills, DDU-GKY, ArSRLM, for information and action. 
All DMM, ArSRLM, for infornation and compliance. 

All BMMs, ArSRLM, for information and compliance. 

7 All PMs, ArSRLM, for information. 

AJl District Anchors, ArSRLM, for information. 
All SMMs, ArSRLM, for infomation. 

The HR Section, ArSRLM, for information and compliance. 

10. The Account Units for information. 

11. Office Copy 

The KMC Section, ArSRLM, for information and necessary action. 

Arunachal State Rural Livelihoods Mission 
Government of Arunachal Pradesh 

Sd/ 

(Sangeeta Yirang) 
CEO-cum-State Mission Director 

Itanagar 
Dated Itanagar the 303uly 2025. 

(Sangeeta Yirang) 
CEO-cum-State Mission Director 

Arunachal State Rural Livelihoods Mission 
Government of Arunachal Pradesh 

Itanagar 






















